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Admin Awards SoCal Launch Events
July 29 - El Segundo | July 30 - Montebello
Request to Attend - Executive Email Template
IMPORTANT: Choose the appropriate location below before sending to your executive.

##

Subject: Request to Attend the Admin Awards Southern California Launch Event
Hi (Insert First Name),
I was recently personally invited by the Founder of the Admin Awards, Sunny Nunan, to attend the upcoming Southern California Admin Awards launch event they are hosting on July 29 in El Segundo or July 30 in Montebello.
The Admin Awards is introducing the program to a select group of career-minded Administrative Professionals throughout Southern California before nominations officially open, and I was honored to be included.
The event will bring together Administrative Professionals from across the region to discuss the future of our profession, including the impact of AI, evolving workforce strategies, and why professional development and public recognition are more important than ever.
I am excited to attend and believe it would be a valuable opportunity to learn from peers, expand my professional network, and bring back ideas and insights that will benefit both of us and our team. 
The event runs from 3:00–6:00 p.m., and I'll make sure everything is covered before I leave so there is no disruption to you or our team.
I'd be grateful for the opportunity to attend and will wait to hear back before I formally respond to the invitation. As seats are limited I'd like to RSVP asap.
Thank you!
{{Your Name}}
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